Zoom / Canvas Integration

Setting up Instructors' Zoom Accounts for Canvas




Do you already have a Zoom account?

Existing users will not receive an email for activating an account, and should
log in directly to Zoom to verify their account type. Zoom does not integrate
with COH's single-sign-on. Your Zoom account credentials are unique to
Zoom, and you may need to utilize the Forgot Password process to reset
your credentials. Once you can log in to Zoom, verify the user type, and
continue to step six of this guide, “Verify your Zoom account works in
Canvas.”

https://zoom.us/




New user to Zoom: Step 1

New users to Zoom will receive an account invitation for Zoom. Following
the directions in the email is an essential step to activating your account
before using Zoom within Canvas.

The email (1) for new users provides a button and a link to Sign In to Zoom
for the first time. Choose either option to move to your browser and
continue your account activation.
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Hello

Robert G. Zapatero (rzapatero@coh org) has created a Zoom account for you. You
can sign in with your email address (oet@coh.org) to start using Zoom.

| smnwzon !

If the above button does not work for you. Copy and paste the link to your browser
address bar and try again.

hitps://cilyofhope zoom.us/activate_help?code=weviss0O7rynYFilS3ioLneZJIw3LA
AS3h621ERSU. BQGAAAFW-NXHggANQALb2VOQGNvaCovemcDFk44cONEemVN
VEFTUVY4SEZsSVp1QmdkF[VXNE 1Qc0xmVGRpdDJXX0g0ZEpNdKEAFnpaWG1
CWG1XVEIRDhrbVplem1gqWXcAAAAAAAAAAA&IT=hostinvite

Thank you for choosing Zoom.
-The Zoom Team



New user to Zoom: Step 2

The screen that should appear next in the browser is shown below. (2)
The integration within Canvas depends on the registered email, and we
recommend continuing by clicking on the Sign Up with a Password link.

Zoom 18867999666  SALES  PLANS JOIN A MEETING HOST A MEETING ~

Activate your Zoom Account
Choose the following sign in methods, and use your email address oet@coh.org to
continue

Sign In With Google

Sign In With Facebook




New user to Zoom: Step 3

(3) Next, this is where you set up your name and password using the email
registered by ITS, and continue. This account does not utilize SSO, nor does
it synchronize with your COH credentials. It is your Zoom account to
manage. Provide a password per the site requirements and keep it in a safe

place to not forget.
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New user to Zoom: Step 5

After creating your account, the next screen confirms your activation and
should look like the page below. (4) Click on “Go To My Account’ to verify the
next step.

@ Activate your account - Zoom X +

&« C { @& cityofhopezoom.us, invited?cod 55007 rynYFilS3ioLneZ)Iw3LAAS3th62fERSU.BQ.. ¥ L ] L .

B/ ?
Zoom 1.888.799.9666 SALES PLANS JOIN A MEETING HOST A MEETING « SIGN OUT

Start your test meetin

Excellent! Now it's time to start meeting.

Your personal meeting url:
https://cityofhope.zoom.us/j/

Start Meeting Now Go to My Account

Save time by scheduling your meetings directly from your

calendar. %
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New user to Zoom: Step 5

Here is the page (5) you can further operate in Zoom. Take note of the user
type you have. If you have a “Licensed” user type, it means you are fully
licensed to utilize the account as an instructor in Canvas.

@ My Peofile - Zoom x 4+
<« C {Y @ cityofhopezoom.us/profile * - . -

Zoom 1886799.9666  SALES  PLANS JOIN A MEETING
_ Edit

Pl e e ey
Meetings

Webinars

Personal Audio Conference
Recordings E}
Settings
Account Profile

Reports




Verify your Zoom account works in Canvas: Step 6

Go to Canvas and choose your sandbox course (if you have one) or any
other course you would like to manage as an instructor for distance
learning using a Zoom meeting.

The Zoom link (6) is available <. s  lsa—omnts - = s IR
in the Course navigation. If it g = ™

is missing, check the course I Canvasshoweae T ——
Settings and enable it, and g -

click on the Zoom link.

63 Student View

&0 View Course Analytics

Coming Up [5] View Calendar
Nothing for the next week.
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Verify your Zoom account works in Canvas: Step 7

This screen (7) will appear when using Zoom within Canvas for the first
time, and also in cases where you have not used Zoom in a while. Click on
the Authenticate button.

Y+ = =
¢ @ © & hitps//canvas.cityothope.org/courses/59/external_tools/29 - @ N 0 ®@ =

Y — OET100 > CanvasShowcase

s Zoom Authentication




Verify your Zoom account works in Canvas: Step 8

Here (8), Canvas is continuing the authentication process, where it's asking
you to authorize the linking of your Canvas and Zoom accounts. If you click

on cancel, you won't be able to proceed with scheduling Zoom meetings for
Canvas.

B https://canvas.cityofhope.org/courses/59/external_tools/29 - O o ® =

Move ahead by clicking on
the Authorize button.

Zoom is requesting access to your account.

You are authorizing this app as

Your email address is




Verify your Zoom account works in Canvas: Step 9

This screen indicates (9) that your Zoom account is linked where you can
manage many of the Zoom features and settings within Canvas. Proceed to
schedule a new meeting.

- .- . ]

© & hitps//canvas.cityofhope.org/courses/59/external_tools/29 - O W% In @O ® =

OET100 » Canvas Showcase

Upcoming Meetings Previous Meetings Personal Meeting Room Cloud Recordings

WM Get Training
Schedule a New Meeting Your current Time Zone is (GMT-7:00) Pacific Time (US and Canada). 1 Edit

Meeting ID

Modul The user does not have any upcoming meetings.
ce To schedule a new meeting click Schedule a Meeting.
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Schedule a Zoom meeting

In this example, the topic is for a
Lecture for Analyzing Data. The

description is optional. Next are
the date and time, and duration.

The remaining options are set as
default or to your preference.

Click on save.

within Canvas: Step 10

OET100 > Canvas Showcase

Ongoing

Home

Announcements

My Meetings - Schedule a Meeting

Grades

Topic
Peaple

|Zoc\m Description (Optional)

Syllabus
Modules
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Schedule a Meeting

Lecture: Analyzing Data

Enter your meeting description

03/17/2020 B | 1000 ~| AM ~
1 ~|hr| 15 v |min
(GMT-7:00) Pacific Time (US and Canada)

[ Recurring meeting

[ Required
Host @on O off
Participant @on O off

O Telephone ) ComputerAudio ~ ® Telephone and Computer Audio
O 3rd Party Audio

Dial from United States of America Edit

Require meeting password | 804187
Enable join before host

[ Mute participants upon entry

[ Personal Meeting ID 686-111-1265
[ Enable waiting room

[ Record the meeting automatically an the local computer

Example: mary@company.com, peter@school.edu

e




Schedule a Zoom meeting within Canvas

From this point, your meeting has been scheduled, and a unique URL is
provided.

Using the Canvas/Zoom
integration, the links and
references of the meeting

A — OET100 » Canvas Showcase

COngoing
My Meetings ~ Manage "Lecture: Analyzing Data"

.
are added to the followin o
Annour it:
] Topic Lecture: Analyzing Data
areas . Graces
People
Time Mar 17, 2020 10:00 AM Pacific Time (US and Canada)

Add to ( (31} Guoglc—Calcndarl [ ui Qutlook Calc‘ndar(.ics}}

abus
Yahoo Calendar
Modules [e—]

Course calendar
Students' To-dos

Meeting ID 759-499-027

« Email notifications to students Gaoge
(based on their Canvas 2“{ iite Attendees i URL: bttpe:ctyofhope zoomus/ 759499027 & Copy the ivitation
communication preferences) N
« Addendum to the syllabus icisn 0n
Qutcomes ]

Dial from United States of America

Quizzes & Meeting Options Require meeting password
+ Enable join before host
v Mute participants upon entry

Personal Meeting ID 686-111-1265

v Enable waiting room



Promoting your meetings in other ways

Additional methods of promoting your meeting can be done manually by
copying and pasting the Zoom meeting URL in these other areas of Canvas:

- Course announcements
- Assignments to specific students or student groups
- Discussions

- Course content pages

- end of user guide -



